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Platform Data Cleanse Checklist

☐ Read the Help Centre article on a Platform Data Cleanse

☐ Download all four files provided to you within the Data Cleanse article      
        ☐   DataCleanse_ORGLEVELS.csv 
        ☐   DataCleanse_RESOURCES.csv
        ☐   DataCleanse_USERS.csv

☐ If required, create back-ups of your data as per the Data Cleanse article

☐ If required, update your users' active/inactive status in Management Centre

☐ If required, update your users' organisational levels in Management Centre

☐ If required, open the DataCleanse_USERS.csv file and provide a point in time, in the form of a date (DD-MM-YYYY), where-by users who are 'inactive' can be deleted

☐ If required, run a 'Resource Catalogue' report. From this report, identify which resources  you wish to delete from your platform and populate the DataCleanse_RESOURCES.csv file

☐ If required, open the DataCleanse_ORGLEVELS.csv and populate the with organisational levels you wish to be deleted

☐ If required, for any Learning Pathways, Programmes or Resource Tiles that are not needed, decide whether to make them 'inactive' by using the 'active/inactive' toggle or delete them by selecting the 'bin' icon as per the Data Cleanse article.

☐ Before sending any documents to Tessello for review, check you are happy with the data you have provided and that all files are in a .CSV format
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