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Some of your learning activities may
require registration on training courses
and sessions.

My learning houses all the Events you are
currently registered on, and enables
further searching and registration for
relevant Events.

This user guide explains how.




| Registering

The Events tab is located on the homepage. To search for an Event, simply use the
search bar in the Events area and enter a search term. This could be a theme (such
as ‘sales’ or ‘project management”) or it could be something more specific. If you find
an Event you like the sound of, you can register! When you register on an Event,
you'll be sent an email confirmation with a calendar attachment.
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|Cancel|ing

You can cancel your registration on
an Event at any time. This can be
done by clicking on the specific Event
tile in the Events section. Then just
click on ‘Cancel registration”.
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| Browsing

You can browse for Events at any time by looking through the Events tab, or via the
search bar at the top of the platform.
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If you are experiencing any
difficulties with Events,
please contact your
administrator.

'capita | @tesselo




	Slide 1: tessello Events
	Slide 2
	Slide 3: Registering
	Slide 4: Cancelling
	Slide 5: Browsing
	Slide 6: If you are experiencing any difficulties with Events, please contact your administrator.

